
SUBMITTING COMMENTS ON 
PLANNING APLICATIONS

The Parish Council is just one consultee in the planning process and submits comments on planning applications as 
members of the public should. The one difference is that the Parish Council is listed as a Statutory Consultee and is 
notified about all planning applications within the Parish boundaries by default. Just because you haven’t been directly 

notified of a planning application does not prevent you from submitting comments.

The Local Planning Authority is required by law to undertake a period of public consultation prior to deciding a planning 
application. Other than non-major developments, planning applications are publicised in newspaper advertisements 

and via the Basingstoke planning website. 

Anyone can respond to a planning application.

You can find the Basingstoke and Deane planning portal at 
https://planning.basingstoke.gov.uk/online-applications/

Whilst you are able to search for and view planning 
applications, you can only comment on applications if 
you have registered with the website. First, click on the 
register button, and it will ask you to supply your name, 
phone number, email address, and password, and 
then your address details. You will be sent a verification 
email to the email address you provided. Once you 
have clicked the link in the email, you can log in.
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You can now search for the panning application you 
want to comment on. There are a number of different 
ways you can search for planning applications, but 
since this tutorial is assuming you are commenting 
on a specific application, we will only cover the 
simple search. If you are having trouble locating 
an application, send an email to the Parish Clerk at 
parishclerk@bramley.co.uk, supply as many details  as 
possible and the Clerk will try to send you
 a direct link or the full planning number. 2

Notes on searching:

• You can type the application reference for example 19/00001 or just the number 00001.
• You can search by location but you should remember the location address when the application was made may 

not be as you know it today.
• You can search by proposal but you should note that this could be a long search if you do not restrict it by some 

other criteria, for example, decision date/ward name/parish name.
• You can search by statutory class. This will give you applications of the same type, for example, major residential.
• Do not try to search by just typing “Bramley” or other wide search criteria, be as specific as possible.
• An advanced search (click on the tab on the top) will assist in narrowing your criteria 3



You can also upload supporting documents or photos - 
click the Upload Document tab, and then the Choose 
File button - you can then navigate to wherever you 
have supporting documentation saved 
on your PC. 7

You should receive a message on screen telling you that 
your submission was successful.
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Your comments won’t show up on the planning portal immediately, as they will need to be processed by the Planning 
Team. Check back a little later on  the Plans and Related Documents tab, and you should see 
your comments listed. 9

6
Enter your comments on the planning application. Include whether you support or object to the application, and give 
reasons why. Note that you are restricted to 2000 characters. If you are submitting a long comment, then it can be 
helpful to draft this in Word or Notepad beforehand. You can then copy and paste your comments in to 
the form. This will avoid your log in from timing out while typing your comments. 
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Results of the search will vary depending on how specific 
the criteria is. When you have found the application you 
wish to review, click the application 
title within the search results. 5

Click on the Consultee Comment button. A box should 
appear, showing the details of the application, and the 
identity you are using to comment.

Any queries or issues, contact the Parish Clerk on 07810 692486, 
or at parishclerk@bramleypc.co.uk


